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1. Important Information for downloading Form 27D

Form 27D is a TCS certificate certifying the amount of TCS collected, Nature of Payments & the TCS Payments deposited
with the Income Tax Dept.

Form 27D downloaded from TRACES website are considered as a valid TCS certificates, as per CBDT circular 04/2013 dated
17t April’2013.

Form 27D is generated only for valid PAN. In case of invalid PAN or if the PAN is not reported in the TCS statement (27EQ),
Form 27D will not be generated.

TCS certificates downloaded from TRACES are non-editable.
Password to open Form 27D is TAN number in Capital letters i.e. ABCD12345E.

Form 27D can be downloaded from Financial Year 2007-08 onwards. Form 27D can be downloaded on quarterly basis for
the processed statement by TRACES website.

Collector can download Form 27D by using HTTP Download once it is available.
Downloaded file will be in ZIP format. Please do not Extract the File.

Collector need to convert the downloaded Form 27D zip file into PDF by using latest version of PDF convertor utility available
on TRACES.

Authorized person of collector is required to sign Form 27D manually or by using DSC.

Form 27D can be signed digitally by using PDF Generation utility while converting Form 27D Zip file into PDF.
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2. Brief Steps for downloading Form 27D

Please check statement status under “Statements/Payments” payment tab before raising the request for Form 27D.

« Step 1. Go to TRACES website (www.tdscpc.gov.in). Login to TRACES website with your “User ID”, “Password”, “TAN for
Deductor” and the “Verification Code” .

« Step 2: Click on “Form 27D” available under “Downloads” tab. Select Financial Year and Quarter for which Form 27D is required.
Tax Collector can request for “Form 27D” through “Search PAN download” or “Bulk PAN” downloads option.

» Step 3: Authorized Person details to be printed on Form 27D will appear on the screen, click on “Submit” to proceed further.

« Step 4: Submit KYC details for the relevant TDS Statement. Financial Year, Form Type and Quarter for which KYC required will
be auto populated. Enter Token Number of the Regular (Original) Statement only, corresponding to the Financial Year, Quarter
and Form Type displayed on screen. Enter CIN/ Valid PAN details pertaining to the Financial Year, Quarter and Form Type
displayed on the screen on the basis of latest statement filed. Please DO NOT copy /paste the data.

> After validating KYC details, an Authentication Code will be generated, which will remain valid for same calendar day for same
Financial Year, Form Type and Quatrter.

« Step 5: On successful submission of the request, a unique request number will be generated.

« Step 6: Form 27D will be available in “Requested Download” under “Downloads” section, Deductor can search for 27D
requested status by using:

a) Request Number
b) Date
c) View All
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2. Brief Steps for downloading Form 27D (Contd.)

Details of Requested Status:

a) Submitted: Successful submission, request in processing.

b) Available: Form 27D file available for downloading.

c) Disabled: Duplicate request submitted for downloading.

d) Failed: User are advised to contact CPC(TDS).
» Step 7: Deductor can download Form 27D file by using “HTTP Downloads” once requested status is “Available”.
» User needs to wait for 24- 48 hrs in case requested status is in “Submitted” status .

« To convert Form 27D zip file into PDF, Tax Collector should download “Form 27D PDF Converter Utility 1.1” from TRACES
website.
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3. Pictorial guide for downloading Form 27D

\’)/ TDS |TRACEs

£l
Cenuralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System s

Income Tax Department
m Deductor Tax Payer PAO

Login Alerts/Updates CAUTION
= TRACES never asks for fee of any kind for registration on perial or for availing any elecironic |
Login services delivered through its portal www.tdscpc.govin .v‘:a
= The Income Tax Department NEVER asks for your PIN numbers. passwords or similar information
Reqgister as New User

for credit cards. banks or other financial accounts through e-mail { Instructions
m The functionality to file correction in Form 26QE is enabled from

Forgot Password = The Income Tax Depariment appeals to Tax Payers NOT to respond to such fee requests and e-

= Deductor(s) are advised to check PAN-Aadhaar linkage of Doductl mails and NOT to share information relating to their credit card, bank and other financial accounts |
Forgot User ID Check for Section 206AB & 206CCA" before making payment to t = It is hereby informed that CPC TDS does not send and has not sent any communication or email
stating automatic tax deduction from Deductors' or Taxpayers' respective bank account/ net banking
o About the portal accounts
Customer Care In case you have received such emsil/ communication, you sre requested to
ignore it
Toll-Free 1800 103 0344
= 0120 4814600 — Continue >>

Click on

@ 0120 4816105

- v
Contmue tO Right to Information

— : roceed

contactus@tdscpc.gov.in P Section codes for 26A/27BA

further .
Have a Grievance ? . .
View more to view E-Tutorial for raising a
Grievance Online

Services

Guidelines ufs 194-0(4) &
— - 206C{1-1) of LT Act

v - 3 . {pdf version Size 4559KB)
New FAQs View more

TRACES is a web-based application of the Income Tax Depariment that provides an interface fo all stakeholders iated with TDS inistration. It Dos & Don'ts )
(pdf version Size 2309KB)
m Deductor enables viewing of challan status, d loading of Conso File, Justification Report and Form 16/ 16A/ 168/ 16C/ 16D/ 16E/ 27D as well as viewing of annual
- Ato Zof TDS
m Tax Payer tax credit statements (Form 26 AS/Annual Tax Statement). {pdf version Size 4692KB)
m General
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3. Pictorial guide for downloading Form 27D (Contd.)

$»TDS |TRACES

atralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling Syste

Click on For more
Deductor details on any
Option screen, click

on Help icon

Enter user id and

password © For Deductors:

u If you are not yet registered in TRACES, you
may login for first time with existing User Id &
Password as provided by TIN and your TAN

Login as :

® peductor O Taxpayer
Click on help icon

(?) next to each ® If you are unable to login with TIN User Id &

Deductor Login field for more Password, please register as new user in
. TRA
User Id" r - details CES
L XXXXXXKXXX 2 m If you are already registered in TRACES, please
Password® login with your registered User 1d, Password &

TAN

. |

® This website uses cookies to maintain user

HHHH 2 preference and session iqformation. Disabling
. . 2 . Y : Frech im cookies in your brow_s_er might not allow you to
Verification Code : H S torere;ge perform certain activities
ssanasti Enter the text as
) ) displayed then click
Enter text as in above image ‘K2240] on Login

Login

Register as New User Forgot Password? Forgot User 1d?
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3. Pictorial guide for downloading Form 27D (Contd.)

Home | About Us | Contact Us

e-Tutonals

Related Links = Logowt Search In = q..

-

Englsh -

Al A NN

\')/ TDS

Centralized Processing Cell

Dashboard

Quick Links
Challan Status

Request for Justification
Report Download

Request for Consoc File
Download Form 1S
Requested Downloads

PAN Verification

Inbox INew

Register at E-Filing SitelNEW
Request for OLTAS Challan

Correct:on

Tex Payer Gnevance Ticketls

Statements/Payments

TRACES

TS Reconciliation Analysis and Correction Enabling System

Defaults Communication Forms Downloads

Welcome to TRACES!

TRACES iz a user-friendly application that will help you to manage your TDS §f TCS acocount.
Some of the functionalities available through TRACES are listed below.

= Dashboard view presenting summary of your account
m Statements / Payments
m View challan status and challan consumption details

m Yiew TDS-TCE Credit for a PAN and werify BAN of Tax Payer

® Downloads

m Download reguested files
m Download Form 16 / 164 Landing page will be

displayed.

= Prafile

u Update Communication Details

Profile

Customer Care

Toll-Free:

=

E contactus@tdscpc.gow.in

1800 103 0342

0120 4514500

User Login Details
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3. Pictorial guide for downloading Form 27D (Contd.)

Home | About Us | Contact Us | e-Tutorials | Related Links ~ | Logout | Search Inw| ke QlllallallAl WM IEnglish .

\\')/ TDS TRACES

Ccinlralirmdﬁprocessing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements/Payments Defaults Communication Form

Requested Downloads

For more details on

Form 16 -
any screen, click
Quick Links Welcome to TRACES! Form 16A on Help icon
Challan Status Transacbon Based Report 1800 103 0344

TRACES is a user-friendly application that will help you to manage your
Request for Justification

Report Oownload Some of the functionalities available through TRACES are listed b Form 270

Download Challan Status
Inquiry(.csi) File

0120 4814600

Request for Conso File i .
= Dashboard view presenting summary of your a )
_ctus@tdscpc.gov.in

Download Forrm 1S

= Statements / Payments View your BIN

Download 197, 206C(9) certificate

Rewnload Certificate u/s
Regsister at E-Filing Stellen ® Downlocads IV9S(2)

Request for OLTAS Chalian = Download requested files
Correction

Reguested Downloads

m Vi details

PAN Vverification CIle on ‘Form 27D’ to
Inbox (ISR - place download request

N of Tax Paye Lgin Details

PAN CHECO08276C

® Download Form 16 / 16A
Tax Payer Gnevance Tickers
= Profile

® Update Communication Details

o Do not use Back or Refresh button on any page as this may lead to inconsistent behaviour
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3. Pictorial guide for downloading Form 27D (Contd.)

Diashboard Statements/Payments Defaults Communication Forms Profile

Download Form 27D

Click on Help icon
for help text for this

o Select Financial Year and Quarter and enter PAN and click on 'Add'. Download request can be submitted for maximum of 10 PANs. screen

Search PAN

Financial Year® [—Select— Quarter* [—Select—  |v]  PAN* N |Ad"
N N

Enter PA
and click on ‘Add’
then click on ‘Go’

Select Financial
Year and Quarter
for which 27D is
required

Click here to
‘Remove’ PAN
details from
the list.

For downloading Form 27D for
all PANs , select Financial
Year and Quarter for which
Form 27D is
required and click on ‘Go’

Bulk PAN Download

Financial Year® l2013»14 . Quarter™® |o1 .

6 Forms will be generated only for valid PANs. To check if a PAN is valid or not, go to PAN Verification under 'Statement/Payments'

Note: Form will be generated only for valid PANSs.
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3. Pictorial guide for downloading Form 27D (Contd.)

Home | About Us | Contact Us |

e-Tutorials | Related Links

| Logout Search Inv ©:

0‘ ‘ la]la] z _ ﬁ . IEninsh v

TDS

Centralized Processing Celrl

7

Dashboard

Statements/Payments

TRACES

TDS Reconciliation Analysis and Correction Enabling System

Defaults Communication Forms Downloads

Details To Be Printed On Form 27D

o Details are populated as per your profile information. Admin User can update details in Profile section

Name of Authorised Person

Father's Name of Authorised Person

Designation of Authorised Person

Place

Date

Click here to submit
download request for
Form 27D

HARISH CHAND
This information will be printed
on Form 27D for each PAN. Details
will be populated as per TRACES
profile

GYAN CHAND

proprietor

Profile

Government of India

Tax Depart

Copyright © 2016 Income Tax Department
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3. Pictorial guide for downloading Form 27D (Contd.)

\\’)/ TDS TRACES

Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System -

Dashboard Statements/Payments Defaults Communication Forms Downloads Profile

Choose KYC Flow

Since you have Digtal Signature registered on TRACES, you do not require KYC to access all downloads, update profile, submit online correction without separate KYC for all
functionalities or You can opt for 2 normal KYC validation separately for each functionalty without digital Signature

wgital Signature supported KYC validation Normal KYC vahlidaton (Withcut Digital Signature)

o Digital Signature will'™® d for "Digital Signature supported KYC validation™ option

Validate DSC

Select the option to
validate KYC through
digital signature

Click here to
validate DSC

» Digital Signature Support KYC validation screen will appear only if Digital Signature is registered. Deductor can
register/re-register their Digital Signature in Profile..

* Normal KYC Validation (without Digital Signature) — User can opt a normal KYC validation separately for each
functionality without digital signature.

Note: While signing data with your DSC token, please enter password to validate the DSC.

Copyright © 2016 Income Tax Department
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3. Pictorial guide for downloading Form 27D (Contd.)

g

\\')/ TDS | TRACES

e
Centralived Processing Cell | TDS Reconciliation Analysis and Correction Enabling System - N
Dashboard Statements/Payments Defaults Communication Forms Downloads Profile -
(& emSgrar - §, 04:48 PM

1TDS

e J gy g |

<

Since you have Diwgital Signature registered on
all funchionalties or You can opt for & rermal K7C Contant to Sigm:

ABCPALIIA

@ Digial Sigrature supported KYC vabdation
i) Digal Sigrature wil be validated for “Digal Sigi|
Certfcate Store
Vabdate DSC
Carmmon Mame o ]
testi6 fe-Mudtva Sub CA for O, 17407737 0207-202 .
etas e Sb CA for O (174808 0247-303% .
_HIH eMuckra Sub CA for O... 1748778237 0207-2020 ] B
Besr1d Fm-muh Q.. 1METTRANS 02407-2020 .
testi2 : o 17877513 0207220 =
= Click here : : 4
 vew Corthaate to proceed : ] |
further '

Copyright © 2016 Income Tax Department
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3. Pictorial guide for downloading Form 27D (Contd.)

Notes for Normal KYC Validation

Authentication code is generated after KYC information details validation ,which remains valid for the same calendar day for
same form type, financial year and quarter.

Token Number must be of the regular statement on the basis on Financial Year, Quarter and Form Type displayed on the
screen.

CIN/BIN details must be entered for the challan/book entry mentioned in the statement corresponding to the Financial Year,
Quarter and Form Type.

Government Deductors can enter only Date of Deposit and Transfer Voucher amount mentioned in the relevant Statement.
Only Valid PAN(s) reported in the TDS/TCS statement corresponding to the CIN /BIN details mentioned in Partl, must be
entered in Part 2 of the KYC. Guide available on the screen can be referred for valid combinations.

Maximum of 3 distinct valid PANs and corresponding TDS deposited amount must be entered.

If there are less than three such combinations in the challan ,user must enter all (either two or one).

CD Record no. is mandatory if same challan is mentioned more than one time in the statement.

Copyright © 2016 Income Tax Department
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3. Pictorial guide for downloading Form 27D (Contd.)

Examples of Unique PAN and Amount combination:

Condition 1 : -If statement contains 3 Deductee rows with same PAN i.e. AAAAAOOOON and corresponding amount against
Deductees are : 1000.00, 1000.00 and 2000.00, then Deductor need to fill details like :

a) AAAAAOOOON 1000.00
b) AAAAAOO0O0O0N 2000.00

Condition 2: -If statement contains 4 Deductee rows with PAN i.e. AAAAAOOOON and corresponding amount against Deductees
are : 1000.00, 1000.00, 1500.00 and 2000.00, then Deductor need to fill details like :

a) AAAAAOOOON 1000.00
b) AAAAAOO0O0O0N 1500.00
c) AAAAAOO0OON 2000.00

Note: For Further guidance please refer Guide 1 and Guide 2 available on TRACES portal.

Copyright © 2016 Income Tax Department
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3. Pictorial guide for downloading Form 27D (Contd.)

\\')/ TDS TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements/Payments Defaults Communication Forms Downloads Profile _

Choose KYC Flow

Since you have Digtal Signature registered on TRACES, you do not require KYC to access all downloads, update profile, submit online correction without separate KYC for all
functionalities or You can opt for 8 normal KYC Validation separately for each functionality without digital Signature

®' Digital Signature supported KYC validation Normal KYC validaton (Without Digital Signature)

o Digital Signature will be validated for "Digital Signature KYC validation™ option

Validate DSC

Select Normal KYC
validate option.

Copyright © 2016 Income Tax Department
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3. Pictorial guide for downloading Form 27D (Contd.)

Dashboard Statements/Payments Defaults Communication Forms Downloads Profile

Please enter Token Number of Regular Statement Filed for Financial Year, Quarter and Form Type mentioned below

“ Authentication code s generated after you fill in the below details and submit. If you hawe already the Authentication Code

today for this statement, pleasse enter and proceed else fill in the details below

Enter Authentication Code
if the validation is done
earlier and you have the
Authentication Code

Authentication Code —=—

Proceed with Authentication Code

D 1f you do not have Authentication Code, please fill in the details below

Enter Token Number of only
Regular (Original) Statement

Form Type 27EQ
“Manually”, corresponding to
Fimancial Year 2012-13 the Financial Year, Quarter
and Form Type displayed. DO
Quarter 03 4y pay

NOT COPY/PASTE

Token Numbsr
Provisional Recsipt Number (PRN)™

@

PART 1. Challan Identification Number (CIN) Details f Transfer Voucher Details as guoted in the above Statement

| Please select if yvou have ONLY MNIL Challan{si{Challan(s) with zero challan amount) in the statement. It is mandatory to enter
unibgue FAN-Amount Combination in PART 2 for NIL Challan statement.

] Please selact if the payment was done by book adjustment (for Government Deductors)

Copyright © 2016 Income Tax Department
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3. Pictorial guide for downloading Form 27D (Contd.)

Tick the check box for
nil challan or book
adjustment

PART L. Challam §demstiFicaticn Momber {CIM) Detasils / Tramesfer Vowcher Detadls azs guoted in the sbowve Statbtemnmssnt

:__PI“:- salect if vow have ORNLY NIL Challan{sl{Challam{s] with zerc challan amgsunt] in the statement Tt is mandas btory to
b g ues B M- A oo b Cosnbsnation e PART 2 fos HEIL Challsn statemmem b

:__PI“:- select if the paymant was done by book sdijustment [for Sovesrnmaent Deductors ] Governmen

Deductors are not

P leases wncar & Challan wich ac lasastc Nidl PR - Srmousnt OO0

mantioned abowe. [F chare is e such Click on the Han wvich ag least cwe walid B = having BIN details then
iz ne such challam, mantion & challs ‘Guide’ to 1P I 8, PP 2 L FPVE i Binarian. IV yeu ds nsE .
wlps mwles (e walid PARN dedcotes tick here and need not

manton & chullpn with s walid P
AR Detpils ascticn 1

Enter CIN
detalils for a
challan used in
the statement

select suitable
challan option

to provide BSR code
and challan serial
number

Cuidie £ identify a suitsble challan

BSR Code S Recsips Mambar™

Dt cn wwhickh T as Deposited ™
[dd= memme=ywywyr sog.. 1 Z2=Dwc-1980]

Challan Serial Murmber J 0"
Sarial RNumber (3 digits: &.g.. OO833])

CD Record number is
not mandatory. This
column is required to
be filled only when
same challan is
mentioned more than

once in statement.

Challan Smowne " Transfer Weoucher™
Smmownk (B He.g.. 19087 .00])

I Fomcrd Pduemn basr

ick here if you do
not have any valid
PAN corresponding
to above challan
details

PART k. Ember Umigee PAN-Amoen
IPlesse salasy il Ehumss s

Flease anter thres distincoct PAMN=-Smount C
less tham thres F&afNs conesponding to the sp

eha Challas & Tersnafar rrantEansd showes

ing to the challan details menticned abowve. IFf there are
om all awsilable [ome or Do} Fai-Smount combédnasons.

Click on the Guide
to select suitable
PAN amount
combination

skl 0o idencify the bniguse PAN-Amount Combinanons
R ———

Famlt BE N STHCEMEENT Total Smmomnk Deposit

)

Please enter TDS
deposited amount
for respective PAN’s

Click here to
proceed further
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3. Pictorial guide for downloading Form 27D (Contd.)

Home | About Us | Contact Us | Help | Related Links -~ | Logout Search In~ Q A 1_A__ A ¥ [ Engish ~
“ Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System MM’.‘,'M
Income Tax Department
Dashboard Statements/Payments Defaults Communication Forms Downloads Profile m

Authentication
Code will be
available here.

Details validated for Form 27EQ FY 2010-11 and Quarter Q4.
Authentication code valid for today is 4eDRZM

Please copy and save the code given below.

Copy from:

This code is valid for today for this FY, Quarter and Form Type and can be reused for the following requests for this statement:
= Download Intimation
= Request for TRACES Offline Correction File
= Request for NSDL Conso File
= View Default Summary
= File Correction
= Request for Justification Report dewnload
= Upload Correction Statement
= Download Form 27A
= Download Form 27D

I Proceed with Transaction I
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3. Pictorial guide for downloading Form 27D (Contd.)

Home | About Us | Contact Us | e-Tutorials | Related Links v | Logout Search Inv 1z C\ A [l A | A m . English

\')/ TDS | TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System P i oo
Income Tax Department
Dashboard Statements/Payments Defaults Communication Forms Downloads Profile m

Download Request Confirmation

Request for Form 27D has been submitted. Request Number is 422312, The file will be available in 'Downloads' section.

Request Number will be
generate d after successful
submission of the request

Copyright © 2016 Income Tax Department 13



3. Pictorial guide for downloading Form 27D (Contd.)

Home | About Us | Contact Us | e-Tutorials | Related Links v | Logout | Search Inv, Iz C\ Al A: A v@'l‘|Eninsh I
/ Centralized Processing el | TDS Reconcilation Analysis and Correction Enabling System it
Income Tax Department

Dashboard Statements/Payments  Defaults Communication Forms Profile

Trarmsaction Based Eaport
| o 4D

nfirmation | Dovensosd Clxalies: States
Insquilry(.csi) File

Wiew your BIN

Click on ‘Requested Downloads’
option .
| Downdoad 197, 206C(9) cemificate

Request for Form 27D has been submitted. Request Number is 422312, The file will be cownsoas 197/206c00) consicate

for the deductee(s) coversed ufs-
L0260/ 100 2640 10 25444)

Copyright © 2016 Income Tax Department
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3. Pictorial guide for downloading Form 27D (Contd.)

Home | About Us | Contact Us | e-Tutorials | Related Links» | Logouwt Search Im = Ll a | A
\f Contralieod Proocssing Cell TDS Reconciliation Analysis and Cormectsn Enabling System
| Crashboeard Statements f Payments Defauits Communications Forms
A
Form 16&
: Files Reguested For Downboad Tramsaction Based Report
F Form 270

Please select one of the below Search Options
To work onfopen offline correction input file, yvou willl need winzip 17 or below installed in your system.

Enter Request
Number) or Request
Date
or View All to view the
requested status

Please check i Pop up bocker is disabled in your browser settings or not. 11 not please disable the samwe for g

——

) Bequest Number ey AN

1
i} Click on a row to procesd and select "HTTPF Download” or "Downlead Manager” for the reguests with status as "Avallabie

) Date:

i} As per Motiflcation 36/ 2019, Please provide reguired detalls as per new format of 240, Annexure-11 from 2008- 19 omwards

m' ,,:“ Request NMumiber Fimancial vear Chuarter Form Type File Processed Status Remarks
11-Jan-2021 | S6TEST | 202021 | Q3 = ErrE T Sulbmimed | f
n case o

Page |1 |of 1 Submitted status

please wait for 24

— 48 hrs.

Copyright © 2016 Income Tax Department
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3. Pictorial guide for downloading Form 27D (Contd.)

Dashboard Statemants / Payments Caefauits Communications Forms

Filoc Renmectad Saor Download

Please select one of the below Search Options

Click on a row to
To work on/Jopen offline correction input file, you will need winzip 17 or below installed in your system.

select it, file can
be downloaded
only if the status
is ‘Available’

Please check if Pop up blocker is disabled in your browser settings or not. If not please disable the same for using this functionality
Request Number Date: = iew All
lnl Click on a row to proceed and select "HTTP Download” or "Download Manager” for the regquests with status as "Available”

lﬂ As per Notification 36/2019, Please provide required details as per new format of 240, Annexure-II from 2018-19 onwards

lm“ Reguesi Mumber  Financial Year Cruarter Form Type File Procossed States

11-Jan-2021 SSTHEET 20T0-21 03

Remarks

27eQ Bulk Form 270 Fde Avalable

Click here to Page(! ofo +- -« View ) - 10 of 80
HTTH Downtoad download Form 27D
zip file
@ <Click here for Password related help. Chck on help icon on the top right corner of the page to view details on 'Status’ and ‘Remarks’
™1
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4. Steps to download PDF Converter Utility for Form 27D

\\') DS

Centralueed Processing Cell
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4. Steps to download PDF Converter Utility for Form 27D

\\')/ TDS TRACES

Centralived Processing Cell TDS Reconciliation Analysis and Correction Enabling System L

| Dashboard Statemants F Payments Drefaults Corrmrmsnbcatbons Foeramis Frafile

Files Reguested For Download

(i ]
Attention Deductors:

To gensrate Form 16/16A. Transaction Based FReport. 27D in PDF format. Justification Report in excel formar and Offline Correction Utility in sxcel format. yvou will need
TRACES Generation Utilizy.

To use Digital Signing functionality through ESigner in Chrome, IE 10+ and Firefox browser, you will need TRACES WebSocket ESigner Urtility V2.0.

Click here 1o download the utility. To work on/open offline correction input file, you
——

Please select one of the below Search Options
To work on/open offline correction input file, you will need winz

winzip 17 or below installed in your system.

Click here to download
PDF Convertor Utilities

Please checdk if Pop up blocker is disabled in your browser settings or no the same for using this functionality

* Reguest Number Y Date: L Wiewr All

Reguest Number Go
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4. Steps to download PDF Converter Utility for Form 27D (Contd.)

U Centralized Processing Cell | TDS Reconcilation Analysis and Correction Enabling System h%u.
Inc oome Tan ODeportoment
Dashboard Statements / Payments Defaults Communlcations Forms Profile m

Download TRACES Utility
|

For more
details on any
screen, click on
Help icon

© Kindly submit the verification code to view the link for dowaloading the wtility

Verification Code

24001

; ”
“ ¥ Click to refresh image

ISR eetigses >

Enter text as in above image” [ Enter the text as

- displayed in
Click on bk Verification Cod
Submit/

e
—

Copyright © 2016 Income Tax Department
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4. Steps to download PDF Converter Utility for Form 27D (Contd.)

Download TRACES Utility

© You may download the utility using the link provided below

FORM 16 PART-A/16A TRACES-PDF-CONVERTER V 1.9 Light Version (Needs JRE1.6 or above - Size ~9 MB)
® TRACES-PDF-CONVERTER V 19 L

FORM 16 PART-B TRACES-PDF-CONVERTER V 1.5 Light Version (Needs JRE1.6 or above - Size ~10 MB)
® TRACES-PDF-CONVERTER V 1.5L (PART B)

Installation Instruction
Transaction based Report POF-CONVERTER V 1.3 Light Version (Needs JRE1.6 or above - Size ~9 MB)

=u Transaction based Report POF-CONVERTER V 1.3

Form 27D PDF-CONVERTER V 1.2 Light Version (Needs JRE1.6 or above - Size ~9 MB) Clle here to
® Form 270 PDF-CONVERTER V 1.2 ——— download Form 27D
PDF-Converter

TRACES Justification Report Generation Utility V 3.0 (Needs Excel 2003 or later - Size ~400Kb)
= TRACES Justification Report Generation Utility v 3.0

Steps to convert the Justification Report text file into an excel
= Download the zip file from ‘Requested Downloads’ screen and save to your local machine

= Unzip the file using Winzip. Password to unzip is JR_<TAN> _<Form Type>_<Quarter> _<FY>', €.0,, JR_AAAAAL23S5A_24Q_Q3_2010-11. This will save the Justification
Report as a text file

= Download the macro utiity for Justification Report from this screen

= Double-click the utility, excel sheet will open

= Click on "Enable Content’ in the warmning message to enable macros

= Select the Justification Report text file and the folder to save the output excel file and click on button ‘Generate TDS CPC Justification Report’
= The text file will be converted Into excel spreadsheet and saved in the selected folder

= Open the Justification Report excel file from the folder in which it has been saved

TRACES Offline Correction Generation Utility V 1.2 (Needs Excel 2003 or later. To work on/open offline correction input file, you will need winzip 17 or below
installed in your system.)

® TRACES Offline Correction Generation Utility v 1.2

Steps to convert the Offline Correction file into an excel

= Download the file from 'Requested Downloads' screen and save to your local machine
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4. Steps to download PDF Converter Utility for Form 27D (Contd.)

» Extract TRACES-PDF-CONVERTER .zip file in a folder on your system.

* If Win ZIP is not already installed on your system ,download it from www.winzip.com and install it.

« After extraction you will have Run.bat file and TRACES-PDF-Converter .jar in a same folder.

* To run this Utility, JAVA version should be compatible, JRE version 1.7 or above is required. Get the same from
www.java.com and install (Steps are given in pages 28 to 40).

Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their respective owners
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http://www.winzip.com/
http://www.java.com/

Java Installation Steps

&
=’ Java-

JAVA +YOU,
DOWNLOAD
TODAY!

Free Java Downiocoao
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Java Installation Steps (contd.)

» lamsove Qe Vergomy
» Duiatée Jovs

» Enor Menaaas:

» Troskiestot A

» Qe bl

Download Java for Windows

Recommendad Verstn J Upoee 11 (Mesine: 30 MEy

grn NG ST Free

By 0owriosding Juvi you SONSOWNORE TNl yOu Dires (001 400 S00RPIND D teims OF 1N il Uiy
erne o0 yertem|

Click on “Agree
and Start Free
Download”

Whan pour Jave matalaton compmter YOu Iy Need 53 restant yOor Deowar | oo &l browger
WG AN 10000 1D N0 e Jive SN

- \ -
o 200000 Wopleachont

If you want to know how to
» 2000 Requrements

install Java, please click on
“Installation Instructions” link.

Nt T 1N Oparatng Sy Tae N1 ARYA DONTIOAOL

@ Java

YN NN W

ORACLE

\\’) TDS

Centralized Processing Cell

Copyright © 2016 Income Tax Department

29




\\') TDS

Centralized Processing Cell

Setting Java Path in Environment Variable

 J » Computer » OSDmkiC) » Progeam Files 5 Jove & = [ 43 W seorch iove o

. File Edt view Teok Help
Cugamize = Irsthade in hibraey = Burn Mo Folder

Marrse Date modifind Sse

+r Favarstes
BB Desitop b jee?
i Downloads
WL Recent Places

LA 2003 255 FM File ¥l

4 Libraries

er successful installation
Java, goto the installation
folder. i.e. “C:\Program
Files\Jawva"

M Camputer
&, 05Dk ()
ca DATA (Ix)

i Metwerk

l 1 dim
¥
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‘ Centralized Processing Cell

Setting Java Path in Environment Variable(contd.)

A o Flcs s i = & | search bin £
Fle Edt Wiew Took Help
Organize *  bncludein by = Bum  Mewfolde =~ 0 @
¢ Favories Hame : ifed Type Size
M Deskteg b client File Foldes
U8 Downloads L drphage
B Recent Places B plugin2
& swetdil 1/30/2013 2:55 P 1,142 KB
il Libwwies & pheidgedl 1/30/2003 2:55 P 139 KB
E deprdil L2003 255 P
18 Computer & decors-did.di 1/30/2013 255 P
&, 05Dk (C) & detors-ssedi LM/ ZSE P Apphication sdens . .
T & degtons s e e — Browse to bin folder i.e.
& dt_shemem.dil LAEHIIIAS P Apphcation e “C:\Program
&, dt_sockeb.dl L2013 255 P Application . u .
“ | e FEe o Files\Java\jre7\bin" and copy
4 femtmansgerdi LI 2SS PM  Apphcation e the path. This will be used to
%, Fuplisgins.dil 130,213 255 Pl Application edens .
S e I | Al i set the path inPage # 19
gl VLIRSS PM Apphestion edens.. 739 KB
& gstreamseribe.dll L0013 255 P Apphcation edens_ 4534 KB
& hprof.dil L0013 255 P Application etens... 1X B
= nstaber.dl LIIIZSEPM Appheation sdens 183 KB
E shtrurmsnt Gl L2003 255 P Apphoation edang 112 KB
& Pprscdl L0013 255 P Application etens.. 16 KB
4 Rpkel1an LI S5 P Apphication edens KB
& il LIS PM Apphoation edent 19 ER
=7 jabavetchuese LHR013 2S5 B0 Applcation 4TKB
vl 1307013 255 Pl Aoolcation sdens— 117 KB
a3 dems
b
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‘ Centralized Processing Cell

Setting Java Path in Environment Variable(contd.)

s,
bu-—-ll. ¥ Compater # DATA(IX) » Mew Eolder (2] w | #3 || Search Mew folder (2 =]
File Edt View Took Help

Ouganize = Inchude in kbeary = HNew folder =~ [ 8

4 F . Hame Date modified Type Size

BB Desktcp
i Downdcads
T Recent Places

Thas Tobder is emphy.

“a Libraries

ﬂ? Msgrepedt Outiook 2010 "
—..Il t Click on Computer
RS Misrosatt Excel 210 ' from Start Menu
E Miscresoft Wond 20010 ]

|
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Setting Java Path in Environment Variable(contd.)

i e Computer b w | kg | Spowch Computer =]
l@@ | <]l

© Fée Edn View Tooh Hep

Orgarize »  Systern properties  Uraitall oo change 8 program. Map network drive  Open Control Panel

W Faveites 4 Hard Disk Drives (2)
B Cesitep sk (£ DT (D)
B Doardoads = o — | - ? i
. Recent Places 656 GB free of ¥9.9 GB ﬁ 128 Gf free of 158 GB
« Devices with Removable Storage (3)
i Librasies
'EQ DD R Diivee (E:)
1 Compuer
& 05Dk ()
a DATA (DY)
B Metwok
Wiew
Sort by
Group by
Feefresh
Faste

Paste shortout

Cirl= £

- 1 @

ight Click inthe
window and click on
Properties

\\') TDS

Centralized Processing Cell
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‘ Centralized Processing Cell

Setting Java Path in Environment Variable(contd.)

g@v'f‘ b Conftrol Panel » AN Control Panel ems » System w |4y || Sesrch Contred Panel p

View basicinformation about your computer
Wandaws editon
Windows 7 Enberpeise
Copyright & 2009 Microsoft Corporation. &1l rights reserved.
Servce Pack 1

Syamen
Madet
Ratineg:
Processce E
Ingtalled enemery (RAM):

Syt type:
Fen and Towch

Computer name, doemain, and workgroup settngs

Computer nemne W Change settings
Full ¢ompiter naene
Computer description:
Werkgroup:
Lee alie
Action Center Wandows sctviindn
Windawi Update Windowt i sctrated e,
Perfomrnance Infoamatan amd Produsct ID: g F:'HIIIH':'
Tﬂ ol K POG0

Learn moee onbine... =
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‘ Centralized Processing Cell

Setting Java Path in Environment Variable(contd.)

TETETE
O’O [80 o ControlPamel » AN Control Panel s b System + [ 4| [ Search Contret Panel P
: Fila Edet View Toch Help
i n -
Lt View basic information about your computer
W Devce Manages M
Remote sethngs . r -
b4 | | Computer Name | rartware | Adanced | Symem Protectin | Remue |
W Syatem peotestion kd.
W Advnce ey racit bt logpgad o 56 e diretralor b Sske mod o theda charge
Peddormance
il affacti, roceisr schadulng, mamory uaags, and wiusl memany
Lhis Peafiled
Doespiciog wetrgs selated 10 your logon
Seifings. .
B
Seatug ord Racorery
Lol om e Syser Bk Bnd Gt g ot
Settrga . |
im_ﬁ- M Change settngs
' Click on
ook || Conodd || o Environment
Soew aha VEIriEIhIEE
Axtion Center Windond actreaticn
Windiows Lipdate ‘Windows is sctivated -_—
Perdormance ledormatesn sed Product 10x gf_.lzr.;t!.J;.!.l-..:ru_l
Tool
Lesmn more ondine... =
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‘ Centralized Processing Cell

Setting Java Path in Environment Variable(contd.)

= Iﬁ .
o i » Conicol Pamel & Al Conirgl Parns] Berms » BTy w |y Search Conirel Parse!
o) [ » Control? Control Panl b 43 | [ Search Contret Po
File Edit View Tock Help

*

- L
s Wiew basic information about your computer

W Device Manager Syitem Bropertis =

b ’ f%m Hardwarn | Acvanced %hﬂm Fiametn |
B Systerm peotection ed.
W Advanced pyster

Click on

User wariables for Akhiendra_ Yadey
New
Vanabis il M
LA IR Tl C:¥Program e imaven ot
=2 = ol
™ i pempy

[ mon.. |[ eae. |[ oeew ]

Eystem vorables

Variabie Ve =

CASHIT C=Program Fles \CA SharedComponenis| P

ComSpe: Citindows igrrstem 32 omd ene

Fe_MO_HOST C... WD

NOOLLAN CxiPrograms Fleg (A TrustiTH - Change settings

[ e |[ Bde. || Delere | -
[ o || coce
Seealto | B
Actain Cniber PTRCRE S
Windows Update Windows m actreated |
" genuine

Perdermance Information and Product Ik < wlecretalt
Tock L

Learm more online.. =
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Setting Java Path in Environment Variable(contd.)

Centralized Processing Cell

Md?-0=

Document] - Mioresolt Ward
Home et Page Layait Referereed Mubings Review  View

= & B
o ig
& o . . AT N - T : Hroa
El - Coor CumbiBast <0t < AT AT Aav - S-0E BT | eneen assboed: AaBbC AaBboe AQB aombce asseco | i nestace
! o Fomatpunter B £ Uo-ae ¥, x| WA I AN F  N-E- THormsl | T HoSpani. Hesdingl  Hesding 2 Tale fubtmie  SuttieDm. _ Thanpe
e ’

|7 sayles = | kg Sedect -
2 Shyles n

o m—

Add Variable name as PATH

r [ e e B #

Add Variable value as the path of
Java bin folder as copied previously
in Page # 13
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Centralized Processing Cell

\\') DS

Setting Java Path in Environment Variable(contd.)

WO~ 7 Documentl - Microseft Werd o @ H
Hamg Ingert Fage Lagaut Referentes Mpdings Rinew Wiew - ﬂ
H Cut & = = = _ = i Hﬂnﬂ‘
R ColibifBodyl - 11 - A A7 Aac B S -t fEER OH]ON BaBbCeDy | AaBbCck AaBhCi AaBbCe A'alj AaBbCe. AaBbCeDa | % o, Replace
Paste Fromurunte | P L 1 ~abs x, %' G- A- !I- = &-E- ThHormal | fMoSpen.. Hesdingl Hesding 2 Tite Subtale Smue!:-..=§'u'-‘“ﬂf Iy Seled -
3 & Shyles 5| Editing |

Clipbosrd

]

38
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Centralized Processing Cell

\\') TDS

Setting Java Path in Environment Variable(contd.)

El’] 2 |
GO"_L b Computer ¢ 05Dk [C) » Program Filies ¢ Java » el » Bin B - |‘f|| Sedreh B &)
© File Edit Veew Tooks Hep
Orgenize = Inchodein libeary = Busn  Mew folder s+ A 8
i Fevortes Type Size e
B Desktop File dlder
& Downloads File fcldier
B Recert Places File ficlder i
Appheation edtend... 1142 EB
w4 Libranes Application extens.. 133 KB
Application edens... 129 ER
8 Computer Apphcation exdend... 30 ER
& 03Dk () Application exens... 61 KB
e DATA (D) Application edens... 348 KB
1 Apphcatian edend.. 5EB
Application edens... 21 KB
ﬁ Hetvwork Application extens... 106 KB
Appheateon edend., 161 EB
Application extens... 1E4 KB
Application edens... 154 KB
Appheatson extend... 399 KB
FE_NO_HOST .., NO Application extens... 494 KB
OCLLAN C:'\Progras Fles\CA e TrustiTM il Application edens... 15 ER
Appheation extend.., 183 KB
[ - | | filke ] | ] | Application edens... 112 KB
Application edens... 15 EB
| | | o | Carenl | || Application extens. 43 KB
= - 15 KR
07 jabswtch.eee LI R P  Application iy
% iarva.dil L302003 255 PM_ Anclication extens... 117 KB =
L o3 iterms
W
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\\') TDS

Centralized Processing Cell

Launching TRACES PDF Converter V1.1L

| ¥ Computer » ACERDATAD) » UTILITY.13L

Organize v |5 Cpen v Newfolder

¥ Faverites Name Date modified Type Size
M Desktop (&I RUN SA3/A13111 PM  Windows Betch File 2KB
& Downlaads - TRACES-PDF-CONVERTERV1.2L 5/ 3/ 2014 110 DA Executable Jar File 9 081 KB

%, Recent Places

4 43 Libranes
i‘ Documents
- Msic
i Pictures
4 Subvession
8 Videos

« 8 Computer
& ACER ()
' s ACER DATA (D:)
&3 Group (G:)
8 Scftwares ()

€ Network

TRACES-PDF-CONVERTERV1.3L Date modified: 5/23/2013 1:10 PM Date created: 5/24/2013 410 PM
3] Erecutable Jar Fle Size: 886 MB
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Double Click Run .Bat file, which will launch User Interface \\.) TDS
mnﬁ

Centralized Processing Cell

Urgake ™ L ORI TRACES-PDF-CONVERTERVL2L . g (8
« ¢ Favoiites \ rl D S Select Form 27D
B Cocktop \/ TRACES Zip File, enter
4 Cownlosds Centraliz siag Cell | TDS Reconaliaton Analysis and Correction Erabling System Password as your
=, Recert Places
— Fie / Falder Selecton TAN and select
4 4 Libearie: seecttom 27D file [ ecnse | / destination fo!der to
+ Cocuments Password for input file save PDF files.
o' Music Save to foldar | Browss ]
e Pictures o
iy -Adesson Soft Token (Digital Signature Details)
Videos . . SO Select digital certificate to
Select e | ows2 Select Cﬂt‘tﬂ -Shunbdow « . . .
- : ' — digitally sign the PDF files.
FE C .
b i e This is not Mandatory.
& ACER(C)
s ACERDATA (D)
& Croup (53) Certncate Store
4 Sofuares (§) Certificate details will
Sabject Serial No. Taouxr Expration Dotz _ .
o New RAL |7ec7 5ub 2CA 9/5/155:07PN - be displayed here.
W Newnure
< i )
| ViewCerttxate |
Drowed || Q) cones | Click on ‘Proceed’ to
continue with
generation of PDF files.
TRACES-PDF-CONVERTERV1.L Dete rodified: 5/23/2012 110 PM Dite crected: 5/24/2013 4:10 PM
_3 beecutable Jar kil Size: §80 MB

« Separate PDF files will be generated for each PAN and will be saved in the destination folder selected by you.
» User can opt to manually sign Form 27D PDFs after printing them.
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t§') TDS \V TDS

v o P g 1o

THANK YOU

Please Note:
1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on
TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers
Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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